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What is a Job Seeker Portfolio?

You can upload up to five different documents in your own personal document portfolio for repeated use. 

For those jobs that accept online attachments, you can send requested application documents such as DD-214s, SF-50s, and more from your portfolio. 
Let's Start!

Click the My USAJOBS tab to begin.
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Take control of your job search and career today!

Create Account >>

With your USAJOBS membership, you can:

# Post your resume online
Let recruiters contact you or keep your resume private.

# Apply to Federal government jobs
Find jobs you want and get your rsume in the right
hands

* Receive automated job alerts
Create Job Agents for updates on the latest listings.
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Log In:

You must have a My USAJOBS account to upload documents to the Job Seeker Portfolio.

Enter your username and password in the Username: and Password: fields, then click Log In.

Note: Click Create Account to sign up for free today. 
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Job Seeker Portfolio:

Click the My Portfolio link.
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Job Seeker Portfolio:

In addition to your resume, you can now upload up to 5 different documents to your profile for repeated use. 

Note: Documents must be in either jpg, doc, or pdf format and under 2mb in size.
Click the Upload a New Document drop down arrow and select the desired document type. 
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Click Browse to select a file stored on your computer to include in your portfolio.

Files must be less than 2mb and can either be jpg, doc, or PDF format.
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Click the Look in: drop down arrow to navigate to the desired file. 
Click the desired file. 
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Click the Open button
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Enter the name of the attachment in the Please enter a name for this attachment field. 

Note: The attachment name can be a maximum of 100 characters. 
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Click the Upload button to attach the document to your account.
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View:

Click the View link to view the uploaded document.
Delete:

Click the Delete link to permanently remove your attachment from USAJOBS.
Job Seeker Portfolio:

Thank you for participating in this USAJOBS tutorial! 

To learn how to create a My USAJOBS account, create resumes and agents, and to search and view job announcements, please view our other tutorials. 
USAJOBS
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