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What is a My USAJOBS Account?

My USAJOBS Account is your personal homepage on USAJOBS. Use this page to access your Account Profile, Resumes, and Job Search Agents.

You can modify any of your information as needed.
Let's Start!

To begin, click the My USAJOBS tab near the top of the screen.
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Take control of your job search and career today!
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With your USAJOBS membership, you can:

# Post your resume online
Let recruiters contact you or keep your resume private.

# Apply to Federal government jobs
Find jobs you want and get your rsume in the right
hands

* Receive automated job alerts
Create Job Agents for updates on the latest listings.
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DO you have a USAJOBS username and password?
If you don’t, please go to page 3 to learn how to create one.

If you do, please remember to enter your username and password in the appropriate fields, and then go to page 9 to continue.
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Create a My USAJOBS Account:

To create a My USAJOBS account, click Create Account.
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* Required Information

*First Name
Middle Name
*Last Name

*Home Address
Home Address 2

*City/Town
“State/Province - Select
“Pastal/ZIP Code
*Country Us ~

+Email

What is your email
format preference? @ HTMLO Text

*Username Use between 4 and 20 charsctars

+password e o





Create a New Career Center Account:

To create your new account, enter information into the provided fields to complete the form.

Note: Fields marked with a red asterik (*) are required.
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You must create a password and unique user name which you will use to log into your account each time you visit USAJOBS. 

Your password should be easy for you to remember, but not easy for others to guess. 
Password requirements:

My USAJOBS passwords must contain:

· A minimum of 8 and maximum of 20 characters.
· A combination of upper and lower case letters.
· At least one number.
At least one symbol (! @ # $ % ^ & *).
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Password Question:

The password question is helpful in the event you forget your username or password. 
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Are you a U.S. Citizen?

Specify whether you are a U.S. citizen by clicking the radio button next to the appropriate response. 

 If you select No, you must enter your country of citizenship in the County of citizenship: field

Note: Most federal jobs require U.S. citizenship
Veteran's Preference: 

By law, veterans who are disabled or who served on active duty in the Armed Forces during specified time periods are entitled to preference over non-veterans for certain types of federal announcements. To find out if the vacancy you are applying to allows for veteran's preference, please contact the hiring agency.  

If you have veteran's preference, chose the appropriate option. If not, select No.
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Submit:

Click Submit once the form has been completed. 
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Your USAJOBS Account:

You will automatically be logged into your USAJOBS account after your form is submitted. 

Let's review the features available to you! 
My Resumes: 

Create up to five searchable resumes.

To create an online USAJOBS resume, click Resume
My Job Search Agents:

Create up to ten Job Search Agents.

A Job Search Agent is an automatic job hunter. Provide the agent with search criteria, and it will retrieve a list of jobs matching that criteria. 

To create a new agent, click Agents.
Portfolio:

Click Portfolio to upload documents to your My USAJOBS account. 
Account Profile:

Click Profile to change your account information. 
Applications:

Click Applications to view the status of applications that accept online applications through USAJOBS.

Note: Not all announcements that allow online applications use the USAJOBS application process. You may have to go to the agency website to check your status. 
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My USAJOBS Account:

Thank you for participating in this USAJOBS tutorial! 

To learn how to create resumes and agents and to search and view job announcements, please view our other tutorials. 
USAJOBS
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